
Moderating Your Blog 

It is important to moderate your blog. I did not change spelling or punctuation on student posts but if 

something was inappropriate I wanted to catch it before everyone saw it. 

1. Go to your personal page on myUEN. 

2. Click “Edit” on your Blogs Manager.                                            

 
3. Click on the blog that you would like to moderate. 

 
4. A screen will show up with all the posts for that blog. In the comments column there are icons 

that look like little people. If there is a grey icon it means no one has posted anything. If there is 

a green icon it means that people have posted and you have approved at least one post. If there 

is a red icon it means that there are posts that need to be reviewed or there are posts that were 

not made public.

 



5.  To approve posts, click on either the green or red icon. 

 
6. You now see all the posts that were made. If it has a green check next to it, it means that it has 

NOT been made public. Either you didn’t want others to read the post or you haven’t made it 

public yet. If it has a red X that means the post has been approved and it is publicly displayed on 

your UEN page. 

 
7. You need to read over the posts with a green check and decide to approve them or not. To 

approve them just click on the green check and it will turn into a red X. That post is now public.  

8. You can also edit the post by clicking on the “edit” button. Now you can make changes if you 

would like. Don’t forget to click “Save”

 



 
9. You can also delete the post by clicking on the trash can. 

 
 

 


