Adding Blogs to myUEN

1. You must first create a blog manager on your personal page. To do this, go to the page where
you want to put your blog manager. Click on Add Page Content.
B Edit Name-ad ir—ek| Edit my Public Page U Help i_,l Sign Qut
@ Add Page Content |E| Edit Page Layout Q Edit Page Look

o Ldd Page
2. Under Blogs select “Blogs Manager.”
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dze the Edit icon above to manage your Blog settings and
postings,

Uze the My Blogs portlet to hide or display vour Blogs on vour public
my.uen page.
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4. You can have many different blogs. When | taught | had a language arts blog, science blog,
history blog, and math blog. Or you can choose to just have a class blog. To create your blog,
click on “Create.”
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Usethe 'Create' butan to create a new hlog. Use the Plus icon to add a new postto an existing blog. Click on the blog name to edit existing posts. Use the Editicon to edit the hlog seftings
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5. When you click on “Create” you are creating the blog not the posts. So give your blog a name
such as “Language Arts” or “Our Class Blog”
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Create ate’

< Name:

Description:
(optional)
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Blog Settings

Nurnber of Posts Displayed on Main page; | 3 v Truncate Posts on Main Page?: Oves @no

Defauft Comment Moderation

Allow Reader Comments:
OYes,W\th moderation Camment Notification Email
OYes,wwthuutmuderaﬁun
ENo

receive these emails.

Password Protect All Of Your Posts:

posts, uze the create [ edit Posts screen ta password protectindividual posts

Save = Cancel

W will emall you atthis address when a reader leaves a comment on yaur blog. Leave blank if you dontwantto

Setting a password will require peaple wha visityour blog to enter the abave password ta view all posts and comments. (Passward must be 3 ta 20 characters long.) Nate: Ifyou do notwant to passwaord protectall ofyour

6. You can also give your blog a description. On blog settings | usually leave it at 3 posts on the
main page. You probably want to choose Yes on Truncate Posts (this just means that after a
certain number of characters it will put a ... and you have to click on it to read the rest of the
post).
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Create a New Blog
Name:

Description:
(optional)

Blog Settings

Nurnber of Posts Displayed on Main page; | 3 v Truncate Posts on Main Page?: Oves @no

Allow Reader Comments:
OYes, with moderation Camment Notification Email
OYes, without moderation

ENo

receive these emails.

Password Protect All Of Your Posts:

posts, use the create / edit Posts screen to password protect individual posts

Save = Cancel

W will emall you atthis address when a reader leaves a comment on yaur blog. Leave blank if you dontwantto

Setting a password will require peaple wha visityour blog to enter the abave password ta view all posts and comments. (Passward must be 3 ta 20 characters long.) Nate: Ifyou do notwant to passwaord protectall ofyour

7. Where it says “Allow Reader Comments” | would highly suggest that you choose “Yes, WITH
moderation.” If you choose WITHOUT moderation then whatever students write will go straight
to you website for everyone to read. If you choose WITH moderation then it comes to you
before it goes to the website and you can choose to have it go to the website or not. Also, you




can choose to get an email when someone posts to the blog.
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Name:

Description:
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Blog Settings
Truncate Posts on Main Page?: Oves @no

Defauft Comment Moderation
Allow Reader Comments:
OYes, with moderation
0 Yeg, without moderation

ENo

Comment Motification Email

W will emall you atthis address when a reader leaves a comment on yaur blog. Leave blank if you dontwantto
receive these emails.

Setting a password will require peaple wha visityour blog to enter the abave password ta view all posts and comments. (Passward must be 3 ta 20 characters long.) Nate: Ifyou do notwant to passwaord protectall ofyour
posts, uze the create [ edit Posts screen ta password protectindividual posts

Save = Cancel

8. Where it says “Password Protect All of Your Posts” you can choose a password so that only
those that have the password can read the blog.
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Create a New Blog
Name:

Description:

(optional)

4
Blog Settings

Nurnber of Posts Displayed on Main page; | 3 v Truncate Posts on Main Page?: Oves @no

Defauft Comment Moderation

Allow Reader Comments:
OYes, with moderation
0 Yeg, without moderation
ENo

Comment Motification Email

W will emall you atthis address when a reader leaves a comment on yaur blog. Leave blank if you dontwantto
receive these emails.

Password Protect All Of Your Posts:

Setting a password will require people wha visit

ur blog 1o enter the above passward to view all posts and comments. (Password must be 3 to 20 characters [ong.) Mote: Ifyau do not want to password protectall of yvaur
posts, uze the create [ edit Posts screentn

sword protect individual posts

Save = Cancel




9. Then remember to click “Save.”
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Create a New Blog

Name:
Description:
(optional)
4
Blog Settings
Nurnber of Posts Displayed on Main page; | 3 v Truncate Posts on Main Page?: Oves @no
Defauft Comment Moderation
Allow Reader Comments:
OYes,W\th moderation Camment Notification Email
OYes,wwthuutmuderaﬁun
ENo

W will emall you atthis address when a reader leaves a comment on yaur blog. Leave blank if you dontwantto
receive these emails.

Password Protect All Of Your Posts:

Setting a password will require peaple wha visityour blog to enter the abave password ta view all posts and comments. (Passward must be 3 ta 20 characters long.) Nate: Ifyou do notwant to passwaord protectall ofyour
pofts, uze the create [ edit Posts screen ta password protectindividual posts

N

Save ~Cancel
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10. Follow steps 4 — 9 if you want to create more than one blog.
11. Now you are on the blog list and you need to add posts. Click on the + sign under “Add Post”
This screen is where you will add posts for your students to comment on.
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12. First, you need to give your post a name, such as Favorite Place.
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Path: p
Allow Reader Comments:

Yes, with moderation Comment Notification Email
O ves, without moderation
No
Wi will email you atthis address when a reader leaves a camment on your
hlog. Leave blankifyou dontwant to receive these emails.

Password Protect This Post:

Setting a password will require people who visityour blog to enter the ahove password to view this post and its comments. (Password must be 3 to 20 characters long ) Mote: Ifyou want to password pratect yourwhole blog,
not justindividual posts, visitthe main Blog edit screen.

Select Categories:
To 2dd or edit @ Blog Category, use the Categories 1ab above

General

Toschedule a post for publication on a future time or date, change the setiings to the desired time and date.

Authored Date Time: 01 v : 00 v am v

Save Cancel

13. Now you will type what you want your students to comment on. For example, describe your
favorite place. What does it look like? Why do you like it?

ooy List

Reading Blog 2

Posts

Create New Post Save Cancel

After creating your post use the "Save' button.
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ves, with maoderation Caomment Motification Email:
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e will email you at this address when a reader leaves a comment on your
hlog. Leave hlank if you don'twant to receive these emails.

Password Protect This Post:

Setting a passward will require people whao visit your blog to enter the above passward to view this post and its comments. (Password must be 3 to 20 characters long.) Mote: Ifyou wantto password protect your whale blog,
not just individual posts, visit the main Blog edit screen

Select Categories:
To add or edit 2 Blag Category, use the Categories tab above

[l General

To schedule a post for publication on a future time or date, change the settings to the desired time and date.

Awthored Date/Time: 01 % @ 00 % am

Save Cancel




14. Again it asks you if you want readers to comment and it will default to what you chose for the
blog but you can change each post if you want.
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Posts.

Create New Post Save Cancel
Afler creating your post use the ‘Save’ button
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Allow Reader Comments:
Yes, with moderation
O¥es, without moderation
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Comment Notification Email

Wie will email you at this address when a reader leaves a comment on your
biog. Leave blank ifyou don't want to receive these emails

Password Protect This Post:

Setling a password will require people who visit your blog to enterthe above password ta view this post and its camments. (Passward must be 3to 20 characters lang.) Nate: Ifyou want to password protect your whole blog,
notjustindividual posts, visitthe main Blog edit screen.

Select Categories:
To add or edit a Blog Category, use the Categories tab above

General

T schedule a past for publication on a future fime o1 date, shange the seffings to the desired fime and date.

Authored Date Time: 01 v : 00 % am v

Save | Cancel

15. You can choose to password protect just this one post. If you want to make sure to type a
password. Then only those that have the password can comment and can read it.
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After creating your post use the ‘Save’ button.
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notjustT 2in Blog edit screen.
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To scheduls a past for publication on a futurs fime or date, change the settings to the desiied fime and date
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Save | Cancel

16. There are two more important options on this screen. You can choose to have it published or
unpublished. If it is unpublished it will not show up on your website. But you can have it
automatically publish on a certain date. | loved this feature because | had my students comment
on a blog every week as part of their language arts grade. | could sit down one Friday and write



17. Remember to click “Save”

5 or 6 blogs and then just put in the dates that | wanted them to appear on my blog. Then |
wasn’t scrambling to put together a blog post on Monday morning.
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After creating your post use the "Save' button.
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blog. Leave hlank if you don'twant to receive these emails.

Password Protect This Post:

Setting a password will require people who visit your blog to enter the above passwaord to view this post and its comments. (Password must be 3 1o 20 characters long.) Mote: If you wantto password protect your whole blog,
notjust individual posts, visitthe main Blog edit screen

Select Categories:
To add or edit 2 Blag Category, use the Categories tab above

[ General

To schedule a post far publication on a future time or date, change the seftings to the desired time and date.
Awthored Date Time: 01 % @ 00 % am %
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18. Now you need to add the blog to your public site. Go to your public page and the page that you

19. Click on “Blogs” and select “My Blogs”

want the blog on. Click on “Add Page Content”
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20. Click on Edit.

"] My Blogs (@Jg CIE

You have no Blogs setto be displayed. Lse the Edit button above to change your display options.

21. Choose the blog that you want on that page from the dropdown list. Save and close. Once you
have added your blog to your public website, you do not need to do anything with the posts.
They will just automatically show up.

[=~] My Blogs

Select the thatyou want displayed on this page.
int: Lse the Blogs ger portlet, which is available anyour Personal my.uen page, to create and edit 3 blog.
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